Sea Notes Choral Society

2019

Past President President | Nominating Committee

Assist and Counsel BOD; Admin. Responsibility; | Y

Serve in Absence of Pres.; BOD Mgt & Agenda;

Yrly review of By-laws; Election Coordination;

Grant Submissions Public Resentative of Org;

Selection of Concert Dir(s).

FOSN Chair Secretary Member At Large Treasurer Concert Chair Librarian Membership Chair Publicity Chair Vice President
Solicit New Members; Maintain BOD Meeting Liaison with membership; Maintain Financial Rec.; Book Concert Venue; Order Music; Solicit/Accept Applications Coordinate Flyer/Program Serve as Pres. in Absence;
Maintain FOSN Database; Mins.; Assignments at BOD Annual Budget Dev.; Communications w/Dir & Catalog/file inventory for new members; Design; Coordinate Business
Collect Contributions; Maintain General discretion; Monitor Exp.vs Budget; Venue; music; Maintain Membership Flyer/Concert Supporter Fundraising
Distribute FOSN Concert Membership Meeting Mins; Scholarship Committee Receipt & deposit funds; Performance Production; Inventory equipment; information packet; Printing/Distribution; W/FOSN;

passes

Prepare Coorespondence
as needed;

Maintain Procedures
Manual

oversight;
Post Concert Evaluation
and Questionnaire;

Pay Bills;

Invoice for Dir/ACC;
Annual & Monthly Financial
Rep.;

Prepare & submit tax

Maintain Storage Unit;
Supervise Committees

Distribute/Collect music;
Maintain supply of Perf.
folders;

Compile Singer Packets;

Maintain Membership
roster;

Solicit & Track sign-up for
concert;

Maintain rehearsal/concert
attendance sheets;
Collection of membership
dues w/ Treasuer

Media Announcements &
Coord.;
Oversee Archives/History

Liaison with Webmaster;
CD/DVD Sales/Distribution;
Post Concert
Dinner/Social;

Post Concert Evaluation &
Questionnaire

forms;
Count & record Concert
Donations

I ship C D ion Committee

Decorating Committee

Music Sort & Packets Committee

Rehearsal Committee

Usher Committee

Wardrobe Committee

Flyer Distribution Committee

Media Announcement & Distrb. Committee

Program Committee

Historians



